Facility Use Reglations— UCASudent Center & Ida Wddran Auditorium
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Additional regulations are found in UCA Board Policynumber 400
(http://www.uca.edu/board/400selies documents/400.pdf).

l. PURPOSE

The University of Cantral ArkarsasSudent Canter E)rt student adivitiestherefore allowing Recogniz
evayevent. Formse

at www.uca.edu/stuc

. Formsmust be submitted to the SCScleduling
Office at leasttwo weeks prior to the requegeddate. Allrequiredformsfor a
specialevent must be completed and submitted before aresenation canbe
confirmed.

2. AnRSO mayequestspace for regularly scheduled meetings(i.e. weely,
monthly, etc.) for the entire school year. However, except for eventssponsored
by the Sudent ActivitiesBoard, the Ballroom (room 205) maynot be reservedas
aregularly schreduled meeting place.

3. Scheluling “Hdds”:
A) Indefinite planning makesit necessaryo placeholds on requesed areasuntil
plans are completed.
B) “Holds” will be plage



cancellation occus before this gedfiedtime. Changesto aresenation must be
submitted at least two (2) weeks prior to the event.

. Thereservation preferred will be assiged when availalle. However, the SC
Scheluling Office resenesthe right to determine the appropriate useof the
spacewithin the SC ad hasauthority to adjust spaceassigmentsto
accommodate asmany usersaspossibe. If it isdetermined an eent scheduled
for aspaceis not appropriate to the location or if scheduling conditions/ staffing
limitations deem it necessary,the event maybe relocated or canceled at the
discretion of the SC &eduling Office, at which time the contact listed on the
Faciliy Reservéion Request Form will be notified.

Dueto the highdemand for SC gace,events maybe sheduled bad-to-back if a
room setup changeis not required. If the scheduled event requiresaoledy12.12 -1.24Td [(le)-






. Egimated costsfor space,equipment rental, and other costs associéed with useof the
SCcan be provided by the SCScleduling Office.

. Groups/ organizations must be completelyfinished with the room by the time indicated
onthe request form. Alleventsshould end at least 15 minutesprior to the SC closig
timeto allow participantstime to exit the facility.

. The individualrepresenting the organization or group whosesignature appears on the
reservdion form must be present for the entire event(s).

. No academic classeslectures,laboratories,tegsor any typeof classfor credit shall be
scheduled in the SCexcept underextenuaing circumstances.

. The SGsnot responsible for any articleslostin the building. Articlesfound in the
building should be takento the SCnformation Deskor the SCAdministrative Office (SC
206).

. The Presdent, Vice Preddent for Sudent Services, Vice Presdent for Fhance &

Administration, Dean of Sudents,SCDirector, or other delegated University official(s)
shall have free accessat all timesto allspaceocaupied in the SCand IdaWaldran
Auditorium.

. Allfood servicein the SOmust be provided throughthe university contraded food
serviceprovider. Food serviceis defined asany type of meal



11. Ex



6. FeeScledules:

ROOM FEESGHEDULEA FEESGIEDULEB
Canference Rooms $6/hr (2 hour minimun) $12/hr (2 hour minimumn)
Meeting Rooms $12.50/hr (2 hour minimum) | $25/hr (2 hour minimum)
Ballroom $35/hr (2 hour minimum) $70/hr (2 hour minimum)

Amphitheater/Block/Street

$10/hr (2 hour minimum)

$20/hr (2 hour minimum)

IdaWaldran Auditorium

$37.50/hr (2 hour minimum)

$75/hr (2 hou minimum)
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