




Due to the recent regulatory guidance and amendments to the aforementioned laws, Board Policy 
No. 511 is revised and now titled Sexual Misconduct to encompass a broader range of gender-



UNIVERSITY OF CENTRAL ARKANSAS 
BOARD POLICY 

Policy 
Number: 511 

  

Subject: Sexual Harassment and other Forms of Harassment Misconduct 

Date Adopted: 
08/89 

Revised: 
12/12; 8/14 

 

Sexual harassment by any faculty member, staff member, or student is a violation of both law 
and university policy and will not be tolerated at the University of Central Arkansas.  Sexual 
harassment of employees is prohibited under Section 703 of Title VII of the Civil Rights Act of 
1964 and sexual harassment of students may constitute discrimination under Title IX of the 
Education Amendments of 1972. 
 
The university considers sexual harassment a very serious issue and shall subject the offender to 
dismissal or other sanctions following the university’s investigation and substantiation of the 
complaint and compliance with due process requirements.    

 
NOTE: Other forms of harassment based upon race, religion, national origin, sex, or age may 
have the same impact as sexual harassment.  In the absence of other policies addressing these 
specific issues, the university encourages the use of the steps and procedures in this policy in 
reporting other types of harassment and will generally conduct investigations of those complaints 
in the same manner. 
 
Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors or other 
verbal or physical conduct of a sexual nature when: 
 

• submission to such conduct is either explicitly or implicitly made a condition of an 
individual’s employment with the university or a factor in the educational program of a 
student;  
 

• submission to or rejection of such conduct by an individual is used as the basis for an 
employment or academic decision affecting such individual; and/or 

 
• such conduct has the purpose or effect of unreasonably interfering with an individual’s 

right to achieve an educational objective or to work in an environment free of 
intimidation, hostility or threats stemming from acts or language of a sexual nature. 

 
Although sexual harassment most frequently occurs when there is an authority differential 
between the persons involved (e.g. faculty member and student, supervisor and staff member), it 
may also occur between persons of the same status (e.g. faculty and faculty, student and student, 
staff and staff).  Both men and women may be victims of sexual harassment and sexual 
harassment may occur between individuals of the same gender. 
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A grievant whose complaint is found to be both false and to have been made with malicious 
intent will be subject to disciplinary action which may include, but is not limited to, demotion, 
transfer, suspension, expulsion or termination of employment.  
 
PROCEDURES FOR SEXUAL HARASSMENT CLAIMS 
 
Employees or students of the university who believe they have been subjected to sexual 
harassment are encouraged to use the following procedures to resolve their complaint.   
 
The university will make every effort to adhere to the prescribed time frames of the informal and 
formal resolution processes.  However, in the event that individuals involved are unavailable or 
of other unanticipated occurrences, the affirmative action officer, with the concurrence of the 
president, may adjust the time frames.  Any changes will be immediately communicated to the 
complainant and respondent by the affirmative action officer, and where possible, their needs 
will be accommodated. 
 
INFORMAL INVESTIGATION AND RESOLUTION 
 
1. Individuals who believe they have been subjected to sexual harassment (complainant) 

should report the incident promptly to their immediate supervisor, academic dean,   
departmental supervisor higher up in the chain of command, or directly to the affirmative 
action officer, legal counsel or assistant vice president for human resources.   
 
The person to whom the complaint is made shall immediately contact the affirmative 
action officer, legal counsel or assistant vice president for human resources.  One or more 
of these administrators will determine the course of the informal investigation and 
resolution.  The department involved and/or the supervisor to whom the complaint was 
made may be asked to assist in the informal investigation. 
 

2. If, following investigation, an informal resolution of the matter which is satisfactory to 
the complainant, the person against whom the complaint is made (respondent) and the 
university (represented by the affirmative action officer, the legal counsel or assistant 
vice president for human resources) is reached, it shall be considered closed and all 
parties involved shall be so advised in writing by the affirmative action officer, legal 





Sexual Harassment Complaint Committee: 

1. Charge:  To serve as the formal committee conducting investigations and making 
recommendations according to the guidelines of the University of Central Arkansas’s 









 
A “course of conduct” is two or more acts, including, but not limited to:  acts in which the 
“stalker” directly, indirectly, or through third parties by any action, method, device, or means, 
follows, monitors, observes, surveils, threatens, or communicates to or about, a person, or 
interferes with a person’s property. 

 
“Substantial emotional distress” is significant mental suffering or anguish that may, but does not 
necessarily require, medical or other professional treatment or counseling.  A “reasonable 
person” is one under similar circumstances and with similar identities to the victim. 
 
CONSENSUAL RELATIONSHIPS  
Because of the unique situations that exist among students, faculty, supervisors, and staff, 
relationships in the 



Campus professional counselors, pastoral counselors, health center employees, or any other 
person with a professional license requiring confidentiality, or who is supervised by such a 
person, are not required to report, without the student’s consent, incidents of sexual misconduct 
to the school in a way that identifies the student.  However, they are required to report such 
incidents in a way that does not identify the student, but gives the university enough information 
to attempt to stop, prevent and remedy the effects of the violation. 
 
Campus professional counselors, pastoral counselors, health center employees should inform 
students of their right to file a Title IX complaint with the school and a separate complaint with 
campus or local law enforcement. In addition to informing students about campus resources for 
counseling, medical, and academic support, these persons should also indicate that they are 
available to assist students in filing such complaints. They should also explain that Title IX 
includes protections against retaliation, and that school officials will not only take steps to 
prevent retaliation but also take strong responsive action if it occurs. This includes retaliatory 
actions taken by the school and school officials.  
 

CONFIDENTIALITY 

In the course of a complaint investigation, the university will make reasonable efforts to maintain 
confidentiality of the complaints.  All parties to the complaint will be asked to assist in treating 
the complaint confidentially. However, there can be no guarantee of confidentiality and 
anonymity based upon the course and scope of the complaint investigation and the institution 
may share information where necessary to provide accommodations or protective measures. 

Even if the complainant requests confidentiality or asks the complaint not be pursued, the 
university will 1) take all reasonable steps to investigate and respond to the complaint to the 
extent possible consistent with the alleged victim’s wishes; 2) notify the alleged victim that the 
failure of the alleged victim to pursue a complaint may limit the university’s ability to fully 
address the matter; and 3) report the incident to local law enforcement authorities if it appears to 
involve a crime that is required to be reported or a health or safety emergency as defined by state 
or federal law requires such reporting. 

PROTECTIVE MEASURES 

There are a range of protective measures the institution may offer following an allegation of 
sexual misconduct including: 

• issuing “no contact” orders; 
• summarily suspending the respondent from campus housing on an interim basis; 
• restricting the respondent’s  movement on campus; and/or 
• re-assigning or placing the respondent on administrative leave.  

 
FILING OF FALSE REPORTS 
A grievant whose complaint is found to be both false and to have been made with malicious 
intent will be subject to disciplinary action which may include, but is not limited to, demotion, 
transfer, suspension, expulsion or termination of employment.  
 
DUTY TO COOPERATE 
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All students and employees whose assistance is needed in the investigation of a complaint or in 
the course of disciplinary action will be required to cooperate with the Title IX coordinator, any 
designated deputy Title IX coordinator, and other parties who are duly authorized to investigate 
or to discipline. Persons who are accused of having engaged in sexual misconduct will be 
entitled to such cooperation when necessary to obtain witnesses in any formal disciplinary 
proceedings that may be initiated. Where necessary, adjustments will be made to work schedules, 
classroom schedules, and other academic or employment obligations. 
 
PROHIBTION ON RETALIATION 
Retaliation against any person in the UCA community for filing, supporting, providing 
information, or for cooperating in a sexual misconduct investigation in good faith, in connection 
with a complaint of sexual misconduct is strictly prohibited.  Examples of retaliation may 
include, but are not limited to, adverse employment actions such as termination, refusal to hire, 
and denial of promotion. Additionally, retaliation in the form of harassment, intimidation, 
threats, or coercion, or in the form of any materially adverse harm that would dissuade a 
reasonable student or employee from filing a harassment complaint or participating in a 
harassment investigation is strictly prohibited.  Any person who feels he/she has been subjected 
to retaliation should make a report to the Title IX coordinator. 
 
GREIVANCE PROCEDURES FOR SEXUAL MISCONDUCT CLAIMS 
Employees or students of the university who believe they have been subjected to sexual 
misconduct are encouraged to use the University Sexual Misconduct Grievance Procedures, 



Grievance Procedures, which may be found on the university website, in conducting the 
informal investigation and resolution.  The department involved and/or the supervisor to 
whom the complaint was made may be asked to assist in the informal investigation. 

 

2. The alleged victim may elect to resolve his or her complaint through the informal 
resolution process outlined in the University Sexual Misconduct Grievance Procedures 
provided that (i) the respondent agrees to such resolution, (ii) the alleged victim and the 
respondent are both students or are both employees of the university, (iii) the Title IX 





 “BE IT RESOLVED:  That the Board of Trustees approves the following revisions to the 
board policies set forth above and as attached to this resolution, and the changes set forth 
shall be effective from and after this date.” 
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UNIVERSITY OF CENTRAL ARKANSAS 
BOARD POLICY 

Policy 
Number: 407   

Subject: Capital Projects 

Date Adopted: 08/008/03 Revised: 08/13, 08/14 
 
______________________________________________________________________________ 
 
In accordance with Act 961 of 2001, the administration is seeking guidance from the Board of 
Trustees in developing capital project procedures and policies. 

Capital projects are defined as: 

1. A project as defined by Ark. Code Ann. § 22-9-101 that requires the services of an architect 
and/or engineer. 
 

2. A project that requires substantial changes in the exterior facade of a structure.  
 

3. Any new construction, real estate purchase, renovation or remodeling project, not covered in 
(1) or (2) above, that the president determines should be considered by the Board of Trustees.  
 

All capital projects shall include a completed Capital Improvement and Construction Project 
Request Form that is submitted to the vice president for finance and administration for 
consider  





UNIVERSITY OF CENTRAL ARKANSAS 
BOARD POLICY 

Policy 
Number: 505   

Subject: Drug-free Workplace 

Date Adopted: 12/89 Revised: 12/12, 08/14 
 
______________________________________________________________________________ 
 
The University of Central Arkansas Board of Trustees condemns the unlawful sale, manufacture, 
distribution, possession, transfer, or use of a controlled substance by any employee of the 
university.  It is the policy of the University of Central Arkansas to abide by the Drug-Free 
Workplace Act of 1988 and the Governor's Executive Order 89-2 of March 30, 1989.  Therefore, 
the unlawful sale, manufacture, distribution, possession, transfer, or use of a controlled substance 
in the university's workplace is prohibited.  Accordingly, following are policy statements, which 
shall govern the various forms of controlled substance abuse on the university campus or in the 
university workplace. 
 
1. The university will not differentiate between drug users and drug pushers or sellers.  Any 
employee who gives or in any way transfers controlled substances to another person, or sells or 
manufactures a controlled substance, or uses a controlled substance while on the job, on 
university premises, or in university vehicles will be subject to discipline up to, and including, 
termination. 
 
2. The term "controlled substance" means any drug listed in 21 USC § 812 and other federal 
regulations.  Generally, these are drugs that have a high potential for abuse.  Such drugs include, 
but are not limited to, heroin, marijuana, cocaine, PCP, "crack," and "ice."  Also included are 
"legal drugs" which are not prescribed by a licensed physician. 
 
3. Each employee is required by law to inform the university within five days after he or she 
is convicted of violation of any federal or state criminal drug statute where if such violation 
occurred on university premises.  A conviction means a finding of guilt (including a plea of nolo 
contendere) or the imposition of a sentence by a judge or jury in any federal court, state court, or 
other court of competent jurisdiction. 
 
4. The university will notify the Federal Funding Agency of the conviction of any employee 
for drug use or abuse who is employed in a position utilizing federal funds or a federal grant 
within ten days of receiving notice of the conviction from the employee or otherwise receiving 
actual notice of such conviction.  
 
5. If an employee is convicted of violating any criminal drug statute while in the workplace, 
he or she will be subject to discipline up to, and including, termination.  Alternatively, and at the 
sole discretion of the university, the employee may be required to successfully complete a drug 
rehabilitation program sponsored by an approved private or government institution. 
 



6. Abiding by the Drug-free Workplace policy is considered to be a condition of 
employment for all university employees.  The president associate vice president for human 
resources and risk management will insure that all employees acknowledge, in writing, receipt of 
a copy of this policy. 
 
7. This policy is intended to comply with the rules published by the Federal Office of 
Management and Budget on January 31, 1989, in the Federal Register, implementing the Drug-
Free Work Place Act of 1988 and the Governor's Executive Order 89-2 dated March 30, 1989.  
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UNIVERSITY OF CENTRAL ARKANSAS 
BOARD POLICY 

Policy 
Number: 525  





UNIVERSITY OF CENTRAL ARKANSAS 
BOARD POLICY 

Policy 
Number: 621  



UNIVERSITY OF CENTRAL ARKANSAS 
BOARD POLICY 

Policy 
Number: 639   

Subject: Fees –Other Instructional Fees 

Date Adopted:  Revised: 05/08, 02/10, 08/10, 02/13, 08/14  
 
 
The university charges certain fees related to instruction that are course and/or college specific.  A 
list of current fees is set forth below.  If any additions, deletions, or revisions to the name of fee 
and/or amount of fee are necessary, those changes shall be presented to the Board of Trustees for 
approval.   
 
The approved schedule (name of fee and/or amount of fee) shall be documented in the minutes of 
the meeting at which such approval is granted and shall be set forth on the university’s website. 

1. College of Health and Behavioral Sciences 

a. Application Fee 
b. Health Sciences Fee - effective fall, 2008 
c. Laboratory Fees – Effective June 1, 2005  
d. Nursing Assessment Fee 
e. Master and Ph.D. Testing Fee  
f. 







The vice president for finance and administration or athletics director shall submit to the Board of 
Trustees, on an annual basis, a summary of all such financial reports. 
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Department of Higher Education; or  
 

2. would result in the diminution of tuition and fees to the university to an extent that existing 
or future operations of the university would be adversely affected. 
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Teacher Recognition Award and the Distinguished Mayo Brothers Fellowship Award. Recently, 
Dr. Boahene was awarded the Jack R. Anderson Prize for Scholastic Excellence, for attaining the 
highest score in the nation on written and oral examination administered by the American Board 
of Facial Plastic and Reconstructive Surgery (ABFPRS).  
 
In his roles as teacher and researcher, Kofi has given a wide variety of lectures, including local, 
national and international presentations. His research work has included work on elucidating the 
pathophysiology of chronic sinusitis, electrophysiology of transmembrane ion trafficking, and 
cancer of the facial nerve and parotid gland.  Presently he is focusing on using tissue engineering 
methods to develop cartilage and bone for reconstruction in the head and neck.  His research also 
focuses on reanimating the paralyzed face.  He has written several scientific articles and abstracts 
and has contributed chapters to several textbooks in his specialty.  
 
The following resolution was unanimously adopted upon motion by Bunny Adcock and second by 
Bobby Reynolds: 
 
“BE IT RESOLVED: That the Board of Trustees hereby recognizes the contributions and 
achievements of Dr. Kofi Boahene 



3. The basic requirement for approval of an action is a majority vote.  According to Robert’s 
Rules, majority means more than half of the votes cast by persons entitled to vote, 
excluding abstentions, at a meeting at which a quorum is present. 
 

4. The Arkansas Attorney General has also opined that under general parliamentary law, a 
majority of those members voting is sufficient to approve a motion where a quorum is 
present.  Att’y Gen. Op. 95-306.  The number of members present and voting is 
ordinarily the basis for calculating the majority vote, i.e., abstentions are excluded. 

The following resolution was unanimously adopted upon motion by Bobby Reynolds and second 
by Shelia Vaught.  Elizabeth Farris, Kay Hinkle and Bunny Adcock abstained from the vote.   
 
“BE IT RESOLVED:  That the Board of Trustees authorizes the administration to enter 
into the contract for the purposes set forth above.”  
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UNIVERSITY OF CENTRAL ARKANSAS 
REASON FOR REQUIRING BOARD REVIEW AND ACTION 

(Board Policy #416) 
 

 
 

SUMMARY 
1.  Parties:  Agreement between the University of Central Arkansas and First Security 

Bank. 
 

2. Purpose:  The purpose is to contract for University Banking Services.    
 
3. Term:  A term of one year (September 1, 2014 to June 30, 2015), with the option to 

renew in one or two year increments not to exceed a total of seven years. 
 
4. University Funds to be paid:  None. 
 
5. Funds Received:  None 
 
6. Public Bid/Purchasing Approval: A Request for Proposal was issued on June 25, 

2014, with a response deadline of July 10, 2014.  
 
7. Special Provisions/Terms/Conditions:  The administration proposes that the contract 

for University Banking Services for the one-year term above (with the option to 
renew) be entered into with First Security Bank.  If approved by the Board, the 
University will negotiate a final contract with First Security Bank. 

 
8. Approval/Notification to UCA Foundation:  N/A. 

 
Form prepared by:  Warren Readnour, General Counsel  Date:  August 12, 2014  
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b. Six tenured or tenure-track faculty serve as college representatives. 
The full-time faculty within each of the six colleges elect a 
representative. 

c. Two students are invited to serve on the council representing the 
Student Government Association. 

d. The following serve as ex-officio, non-voting members: 

(1) Associate Provost and Dean of Undergraduate Studies 

(2) Director of the Library (or designee) 

a. One department chair from each of the six academic colleges. 

b. Two faculty members from each academic college with at least one 
holding the rank of assistant professor or above. 

c. One faculty member elected by the University College faculty. 

d. One faculty member elected by Honors College faculty. 

e. Two students, one representing the Student Government 
Association and one representing Alpha Chi. 

The director of the General Education Program serves as the chair of the 
General Education Council. The council elects its secretary. Each council 
member serves three years on a rotating basis for each of the first two 
categories. 

The Director of UCA Core serves as chair of the Council. The council elects 
its secretary each academic year. The associate provost for instructional 
support, university director of assessment, director of the library, and 
registrar are ex-officio, non-voting members. Each council member serves 
three years on a rotating basis, except student members, who serve one-year 
terms. 

3. Meetings: X-period the first Tuesday of each month. On call other times as 
needed. 

4. Reports to: Provost  
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Health Insurance 
The university’s health insurance plan is on a calendar year.  Each year, the associate vice 
president of Human Resources, Dr. Graham Gillis, and the university’s insurance consultant 
(Stephens Insurance) negotiate on any proposed increase.   
 
UCA’s health insurance is with United Healthcare.  As a result of negotiations between the 
parties, it is proposed that an increase of 5%, effective January1, 2015, be made. 
This premium increase will result in an estimated budget cost of $240,000 for the 2014-2015 
fiscal year (this is the total amount for seven months of coverage since the university must pay 
one month in advance, beginning in December of 2014).   
 
In June of 2013, the university set aside $550,000 as a contingency for a possible health 
insurance increase for the 2013-14 and 2014-15 fiscal years.  The total increase for these two 
fiscal years will be approximately $505,000 which is below the budgeted amount of $550,000.   
 
If approved by the Board of Trustees, the university can absorb the increase and no employee 
will have an increase in his/her health insurance premiums through December 31, 2015.  This 
will be the fifth year in a row in which there will be no health plan rate increase to the 
employee’s premium.   
 
Below is UCA’s health plan rate history since 2010: 

 
UCA HEALTH PLAN RATE HISTORY 

January 1, 2014   5.3%  UCA absorbed entire increase 
 
     Plan  Individual out-of-pocket maximum  
     Changes increase from $3,000 to $4,000 

Family out-of-pocket maximum 
increase from $6,000 to $8,000 

 
January 1, 2013   0.04%  UCA absorbed entire increase 
July 1, 2012    2.4%  UCA absorbed entire increase 
January 1, 2012   9.0%  UCA absorbed entire increase 
January 1, 2011   0.0% 
January 1, 2010                                   2.0% Applied to employee and employer 

cost 
 

If the Board of Trustees approves the 5% increase, the plan will be effective January 1, 2015 and 
will expire on December 31, 2015. 
 
The following resolution was unanimously adopted upon motion by Bobby Reynolds and second 
by Bunny Adcock: 
 
 “BE IT RESOLVED:  That the administration is authorized to establish a contract with 
United Health Care for health insurance coverage for the period of January 1, 2015, through 
December 31, 2015.”  
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NOTIFICATIONS/DELETIONS 
 

Notification: Deletion of the BSE Degrees in Mathematics and Secondary Science 
Education 
 
The BSE programs in Mathematics and Secondary Science Education are being eliminated and 
replaced by a UTeach program (UCA STEMteach). Science/mathematics teacher education 
candidates will earn a disciplinary degree in science or mathematics and will complete the STEM 
Education minor in the UCA STEMteach program. 
 
Students currently enrolled in the programs have the option of completing the program in which 
they are enrolled or switching to a disciplinary degree and completing the UCA STEM 
Education minor. Starting with the academic year 2012–13, all freshman students have entered 
the STEMteach program. Students who wish to remain in one of the BSE programs have until 
the end of the spring semester of 2018 to complete their program. Any student who has not 
completed at the end of this period will be able to complete the STEMteach option through 
course substitution. All students in the BSE programs have been informed about the STEMteach 
option. 
 
Supporting materials (following pages): ADHE Form LON-



ADHE Form LON-5: BSE, Mathematics 
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ADHE LON-5, BSE, Secondary Science Education 

 

42 
 



 

43 
 



EXECUTIVE SESSION 

Executive session, for the purpose of reviewing appointments, adjustments, resignations and 
other personnel matters, was unanimously declared upon motion by Shelia Vaught with a second 
by Bunny Adcock. 
 

OPEN SESSION 
 

The following motion made by Bobby Reynolds with a second by Shelia Vaught was unanimously 
approved. 
 
“I move that all of the appointments, adjustments, resignations and other matters set forth 
on the personnel list discussed in executive session be approved.”  
 

ADJOURNMENT 

There being no further business to come before the Board, the meeting was adjourned upon motion 
by Bobby Reynolds and second by Bunny Adcock. 
. 
       The University of Central   
       Arkansas Board of Trustees 
 
 
 
       ________________________ 
       Kay Hinkle  
       Chair 
 
 
 
       ________________________ 
       Shelia Vaught 
       Secretary 
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