
Revised 8.14.2023 

University of Central Arkansas 
 

 
 

Doctor of  
Occupational Therapy  

 
 
 
 
 
 
 
 
 
 

 Student Handbook  
Class of 2026 

   



2 
 

Table of Contents 
DOCTOR OF OCCUPATIONAL THERAPY……………………………………………………………………………………………………4 

Accreditation, Certification and Practice Eligibility…………………………………………………………………………5 
Faculty and Staff……………………………………………………………………………………………………………………………6 
Vision and Mission………………………………………………………………………………………………………………………..7 
Core Values of Occupational Therapy Education……………………………………………………………………………7 
Faculty and Student Roles and Responsibilities……………………………………………………………………………..8 

            Faculty Roles and Responsibilities………………………………………………………………………………………………….8 
           Teacher/Learner Responsibilities……………………………………………………………………………………………………8 
 CURRICULUM…………………………………………………………………………………………………………………………………………9 
      Program Goals……………………………………………………………………………………………………………………………… 9 
      The Curriculum  Model…………………………………………………………………………………………………………………..9 
      Curriculum Sequence……………………………………………………………………………………………………………………10 
      Place of Courses in the Program…………………………………………………………………………………………………..11 
      Course Descriptions in Curriculum Sequence Order………………………………………………………………………12 
      Level I & Level II Fieldwork Policies and Procedures…………………………………….…………………………..……16 

      Doctoral Capstone……………………………………………………………………………………………………………………..16 
ACADEMIC POLICIES………………………………………………………………………………………………………………………………17 
      Academic Integrity……………………………………………………………………………………………………………………….17  
      Program Progression Policies……………………………………………………………………………………………………….18 
            Course Sequencing and Interruption of Studies……………………………………………………………………………18 
            Grades and Academic Probation…………………………………………………………………………………………………18 
            Academic Suspension…………………………………………………………………………………………………………………18 
           Appeal Process……………………………………………………………………………………………………………………………19 
          Withdrawal and Refunds  of Tuition…………………………………………………………………………………………… 19 
          Graduation………………………………………………………………………………………………………………………………….19    
     Grading Scale……………………………………………………………………………………………………………………………….20 
     Attendance…………………………………………………………………………………………………………………………………..20 
     Inclement Weather………………………………………………………………………………………………………………………20 
ADVISING………………………………………………………………………………………………………………………………………………21 
     Student Resources………………………………………………………………………………………………………………………  22 
     Accommodations………………………………………………………………………………………………………………………… 22 
     Scholarships………………………………………………………………………………………………………………………………… 22 
PROFESSIONAL AND ETHICAL BEHAVIOR……………………………………………………………………………………………… 24 
     Professional and Ethical Misconduct Policy and Procedures………………………………………………………….24 
     Student Expectations in the Doctor of Occupational Therapy Program………………………………………….25 
     Grievances……………………………………………………………………………………………………………………………………26 
     Assessment-Professional Behavior……………………………………………………………………………………………….28 
     Exceptional Student Behavior……………………………………………………………………………………………………….28 
     Professional Activities…………………………………………………………………………………………………………………..30 
          Professional Organization Membership………………………………………………………………………………………..30 
         Registered Student Organizations (RSO)……………………………………………………………………………………….31 
        Recruitment/Professional Activity………………………………………………………………………………………………….32 
       UCA Occupational Therapy Alumni Chapter……………………………………………………………………………………32 

     
 
 



3 
 

      Additional Student Responsibilities………………………………………………………………………………………………32 
HIPPA/Confidentiality…………..…………………………………………………………………………………………………….32 
Recording of Classes and Distribution of Course Materials by Students…………..……………….………….33 



4 
 

Doctor of Occupational Therapy 
Student Handbook 

 
This handbook is intended to help you progress through the educational program by providing information 
you will need to know about the courses, schedules, fieldwork, doctoral capstone, other requirements and 
related activities. Read the handbook carefully; it contains information you will need throughout the 
academic program.  Please retain it with your records, as you will be expected to comply with its contents 
throughout your occupational therapy studies. 
 
Additional official UCA publications you need as a UCA student are: 

�x 
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DOCTOR OF OCCUPATIONAL THERAPY 

Accreditation, Certification and Practice Eligibility  
University of Central Arkansas Department of Occupational Therapy entry-level doctoral degree program is 
fully accredited by the Accreditation Council for Occupational Therapy Education (ACOTE). The entry-level 
occupational therapy doctoral degree program is accredited by the Accreditation Council for Occupational 
Therapy Education (ACOTE) of the American Occupational Therapy Association (AOTA), located at 6116 
Executive Boulevard, Suite 200, North Bethesda, MD 20852-4929. ACOTE’s telephone number c/o AOTA is 
(301) 652-AOTA and its web address is www.acoteonline.org. Graduates of the program will be eligible to sit 
for the national certification examination for the occupational therapist administered by the National Board 
for Certification in Occupational Therapy (NBCOT). After successful completion of this exam, the individual 
will be an Occupational Therapist, Registered (OTR). In addition, all states require licensure in order to 
practice; however, state licenses are usually based on the results of the NBCOT Certification Examination. 
Note that a felony conviction may affect a graduate’s ability to sit for the NBCOT certification examination or 
attain state licensure.  
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Faculty and Staff 
 

 

Administration 
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Excellence: understands that perfection is not readily attainable but aspires for excellence by doing ordinary 
things extraordinarily well. 
 
Leadership: models innovation leadership by inspiring productive action in faculty and students. We strive to 
create a departmental climate where others apply innovative thinking to solve problems.  
 
Embedding the above core values to have intentional investments in relationships will facilitate our 
graduates to become community-engaged occupational therapy practitioners, scholars, and advocates for 
interprofessional collaboration in traditional and emerging practice settings. 

Faculty and Student Roles and Responsibilities 

Occupational therapy faculty members are well qualified, with extensive practice experience as well as 
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CURRICULUM 

Program Goals 
Overarching Student Outcome 

Graduates will have a solid foundation in the history and trends of the profession and will value the use of 
occupation as means and ends to improve the quality of the client’s participation in work, play/leisure, 
activities of daily living, instrumental activities of daily living and social participation.    

Specifically, program graduates will: 

1. Demonstrate behaviors consistent with the Core Values and Attitudes of Occupational Therapy 
Practice within all professional relationships.  

2. Demonstrate understanding of the history of the profession, its present scope, and provide 
leadership in advocating for future potential.  

3. Implement the Occupational Therapy Process 
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Curriculum Sequence 
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Department of Occupational Therapy 
Occupational Therapy Doctorate Curriculum 

  
Course 
Credits 

 
Total Credit 

Hours 

Fall III   12 
OTHY 7311 Leadership & Communication in Healthcare 3  
OTHY 6310 Occupational Therapist as an Educator 3  
OTHY 7320 Contemporary Issues and Advocacy in Occupational Therapy 3  
OTHY 7310 Doctoral Seminar III – Planning & Development 3  

   
 
Spring III   15 
OTHY 7330 Occupational Therapy Practice for Children, Youth and Families  3  
OTHY 7340 Occupational Therapy in Rehabilitation and Disability  3  
OTHY 7360 Advanced Occupational Therapy Practice in Mental Health  3  
OTHY 7220 Transition to Practice 2  
OTHY 7V50*** Doctoral Capstone 4  

Summer III   8 
OTHY 7V50** Doctoral Capstone (3rd week in April through 10 week summer term) 8  
*A combination of OTHY 6151, 6251, 6351, 6451, 6551, or 6651 for a total of 6 hrs.  
 
**A combination of OTHY 6171, 6271, 6371, 6471 or 6571 for a total of 6 hrs. 
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Course Descriptions in Curriculum Sequence Order 

Number Course Title Credits Course Description Hours 

Fall 1 
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Number Course Title Credits Course Description Hours 

OTHY 7318 Applied Research II 3 Mentored participation in a scholarly project that may be used to evaluate 
practice, service delivery, and/or professional issues. Includes but is not 
limited to: design, data collection, data analysis, and dissemination. This is 
the second course in a series of three designed to address the 
interrelationship among theory, research, and practice. Emphasis is on 
subject/participant recruitment and data collection based on the research 
proposal developed in Applied Research I. 
 

 

OTHY 6103 
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Number Course Title Credits Course Description Hours 

OTHY 7320 Contemporary 
Issues and Advocacy 
in Occupational 
Therapy 

3 An appraisal of contemporary issues in occupational therapy practice 
focusing on advocacy, policy, and ethics. Students will examine professional 
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Number Course Title Credits Course Description Hours 

OTHY 7V50 Doctoral Capstone 
(continued) 

8 A mentored intensive and extensive learner-centered experience designed to 
develop advanced skills in a specialized area such as clinical practice, 
research, administration, leadership, program and policy development, 
advocacy, education, or theory development. Requires a minimum of 560 
hours and includes implementation and oral dissemination of a research 
based major project congruent with the residency experience. Students must 
complete a total of eight (8) doctoral residency credit hours. 
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ACADEMIC POLICIES 

Academic Integrity Statement: 

 
Behavioral choices of occupational therapists, including occupational therapy students, must be guided by 
the Code of Ethics of the American Occupational Therapy Association. Moreover, all UCA students are 
expected to abide by the rules and regulations of the university as outlined in the UCA Student Handbook.  
You are encouraged to carefully review the AOTA Code of Ethics and Ethics (2020). Any form of academic 

http://uca.edu/academicaffairs/files/2012/08/plagiarism.pdf
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Program Progression Policies 

Course Sequencing and Interruption of Studies 

Accreditation of the program is based on a curriculum designed to prepare therapists for entry level practice. 
 The UCA Doctor of Occupational Therapy curriculum is based on a developmental progression of knowledge 
and skill acquisition. Therefore, progression in occupational therapy is contingent upon taking courses in the 
prescribed sequence.  If a student is 

http://uca.edu/gbulletin/
http://uca.edu/gbulletin/


 
 19 

Graduate School policy.   

Appeal Process 

Students who wish to appeal a decision should refer to the UCA Graduate Bulletin and the UCA Student 
Handbook.   

Withdrawal and Refunds of Tuition 

Students who officially withdraw from the University may be entitled to a partial refund or adjustment of 
fees, if the withdrawal is completed within the refund period approved for the semester. Refer to the 
academic calendar regarding course drop dates. Refer to fees and other charges as stated in the Graduate 
Bulletin. 

Academic Calendar  
Fees and Other Charges 

Graduation  

In order to be eligible to graduate with a Doctor of Occupational Therapy, the student must complete all of 
the didactic, fieldwork, and capstone coursework outlined in the curriculum sequence with the required 
cumulative GPA 

https://uca.edu/registrar/academic-calendar/
http://uca.edu/gbulletin/fees-and-other-charges/
http://uca.edu/gbulletin/fees-and-other-charges/
http://uca.edu/gbulletin
http://uca.edu/graduateschool/graduation-forms/
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Grading Scale 

Letter Grade Percentage 
        A = 92% - 100% 
        B = 83% - 91% 
        C = 74% - 82% 
        D = 65% - 73% 
        F = Lower than 65% 

Attendance Policy: 
 
The Occupational Therapy program is designed to be a full-time program.  Consistent and prompt class 
attendance is essential for the learner to benefit from the full educational experience provided. Therefore, 
the departmental attendance policy is as follows: 

1. If, for any reason, a program participant is absent from a course for more than the equivalent of two 
weeks, he/she will be automatically disenrolled from the course.  (Note: This policy is not meant to 
imply an entitlement to miss up to two weeks of class; excessive tardiness or absences of less than 
the equivalent of two weeks may result in a grade reduction in the course.)    

2. Instructor notification is expected (in advance) if a student will be late or will miss class. 
3. Occupational therapy students are responsible for all missed learning material/experiences. 
4. It is not possible to replicate lab experiences or exams; therefore, faculty members are not obligated 

to provide makeup learning experiences or exams. 
5. There are no excused absences; however, personal injuries or serious illness will be considered on 

an individual basis. 
 
These attendance policies will be strictly adhered to; decisions of the professors are final. 
 
Attendance – Class Experiences:   
 
Your consistent attendance in class is essential for competent performance on examinations and written 
assignments and is expected in the work ethics of professionals.  Moreover, you are expected to attend all 
classes, exams, and oral assignments.  In cases of unavoidable absence, please contact instructor prior to 
class.  As a rule, no late assignments will be accepted and no makeup tests/presentations will be allowed.  
Missing more than the equivalent of 1 week of class (i.e., 2 class sessions) and/or chronic lateness (>2 times) 
will result in a letter grade reduction.   
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•  Provide students with accurate information about academic progression and degree requirements. 
•  Assist students in understanding academic policies and procedures. 
•  Help students access campus resources that will enhance their ability to be academically successful. 
•  Assist students in overcoming educational and personal issues that may affect students’ educational 

performance. 
•  Identify systemic and personal conditions that may impede students’ academic achievement and 

develop appropriate interventions. 
•  Review and use available data about students’ academic and educational needs, performance, 

aspirations and problems. 
•  Increase student retention by providing a personal contact that students often need and request, 

thereby connecting them to the program/institution. 
•  Develop professional behaviors expected of an occupational therapist. 
•  Inform students of the student support services that are provided by the university. 
•  Assist students in reflecting on learning experiences each semester for the purpose of guiding the 

students’ personal and professional development.   
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services can be found at http://uca.edu/studentsuccess/student-resources. 
�x Tutorials & Video Resources 
�x Offices and Important Information - Other resources for students can be found in various offices on 

campus. Visit the following sites for more information or assistance: 
 

�¾ 

http://uca.edu/studentsuccess/student-resources
http://uca.edu/advising
http://uca.edu/registrar/academic-calendar/
http://uca.edu/career
http://uca.edu/counseling
http://uca.edu/diversitycommunity/
http://uca.edu/financialaid
http://uca.edu/student/student-handbook/
http://uca.edu/studenthealth
http://uca.edu/writingcenter
https://uca.edu/oars/
tel:%28501%29%20450-3613
https://uca.edu/ot/files/2021/07/Essential-Functions.pdf
http://www.aotf.org/scholarshipsgrants.aspx
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�x AMBUCS Scholars:  Scholarships for Therapists.   
�x Arkansas Rehabilitation Association Scholarship 
�x Conway Regional Health Foundation 
�x AOTA E.K. Wise Scholarship 
�x SOTA Scholarship 

 
 

https://ambucs.org/therapists/scholarship-program/
http://www.arrehabassociation.org/scholarships.html
http://www.conwayregional.org/about-us/foundation/scholarships
http://www.conwayregional.org/about-us/foundation/scholarships
http://www.aota.org/Education-Careers/Find-School/Aid/EKWise_1.aspx
http://www.aota.org/Education-Careers/Find-School/Aid/EKWise_1.aspx


https://www.aota.org/Practice/Ethics/code-of-ethics.aspx
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https://www.aota.org/Practice/Ethics/code-of-ethics.aspx
https://www.aota.org/Practice/Ethics/code-of-ethics.aspx
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appear well groomed.  Appropriate apparel is expected at all times.   
Expected Site Visit/Practice Setting Apparel 

•  Business casual slacks (S
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of the department not covered by other existing policies, such as grade appeals, sexual harassment 
complaints, etc.     
 
The complaint/concern should be provided in writing to the department chairperson during the semester of 
occurrence but no later than twenty days from the first day of the following academic semester.  The 
individual has the option of meeting with the department chairperson informally prior to filling the written 
complaint in order to have a better understanding of the process.  To pursue this informal meeting regarding 
the complaint, the student(s) should make an appointment with the department chairperson.   
 
The formal compliant must contain the name of the person filing the complaint, the complainant’s phone 
number and e-mail address, the date of the complaint, the date of the occurrence, and a detailed accounting 
of the incident or detailed explanation of the complaint, and any steps taken to seek resolution of the 
problem.  The department chairperson will, in a timely manner, usually within ten business days, investigate 
the complaint, take appropriate action, and notify the student of the resolution of the matter.  If the student 
is not satisfied with the resolution, the student may, within ten business days of date of the notification, 
appeal the resolution in writing to the Dean of the College of Health and Behavioral Sciences.   
 
Records of complaints are maintained in the office of the department chairperson. 
 
If the complaint is against the department chairperson, the student should file the complaint with the Dean 
of the College of Health and Behavioral Sciences.  
 
Formal complaints against the department may also be filed with the accrediting body.  The student must 
follow the criteria and process established by the Accreditation Council for Occupational Therapy Education 
(ACOTE). 
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Assessment – Professional Behavior  

The development and display of professional behaviors is an essential part of the integration of individuals 
into a profession. Development and assessment of professional behaviors for students in the Doctor of 
Occupational Therapy program at the University of Central Arkansas will occur through the following 
mechanisms: 

1. Professional Development Plan 
Development of a profe
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an incident to the Academic Fieldwork Coordinator or Doctoral Capstone Coordinator (as 
appropriate). Behaviors reported to the occupational therapy faculty may be filed at the 
discretion of these coordinators.   

 

b. The Process after Filing 

Faculty Filing 

A faculty member observing inappropriate behavior that is of sufficient severity to 
warrant the filing of a report  



https://www.aota.org/Education-Careers/Students/future-scio 1792 0 R/P 835 0 R/S/LI>><</59
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AOTA is the national professional organization for occupational therapists.  The Association of Student 
Delegates (ASD) is supported by the AOTA as the official organization for occupational therapy students.  
Membership in AOTA is essential for completion of some course requirements that necessitate access to the 
AOTA membership website.  Moreover, AOTA scholarships are limited to AOTA members.  There are annual 
membership dues associated with membership. This entitles you to receive:  
 

�x The American Journal of Occupational Therapy 
�x O.T. Practice (online) 
�x All AOTA mailings 
�x Reduced fees for AOTA sponsored educational activities and publications 
�x Membership in the Student Delegate and eligibility to run for office and to vote for all candidates for 

office 
 
For more information about the purpose, activities and membership of the state and national organizations, 

http://www.aota.org/
http://www.arota.org/
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for national multicultural occupational therapy networking groups.  

Recruitment/Professional Activity  

Professional and recruitment activities are encouraged when possible but due to COVID-19 restrictions and 
guidelines this will not be a requirement at this time. This requirement will be re-evaluated as the national 
pandemic evolves.   

Students are encouraged to participate in recruitment or service activities while enrolled in the Doctor of 
Occupational Therapy program at the University of Central Arkansas. While activities conducted in 
collaboration with student organizations (SOTA, SCDOT, PTE) are acceptable, activities that are part of a class 
are not.  

There is a recruitment activity form, 

https://www.aota.org/Practice/Manage/Multicultural.aspx
https://uca.edu/web/forms/view.php?id=1204
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See “UCA Statement on Alcohol and Drugs” and “Statement of Disciplinary Action” 

Social Media 

Facebook, LinkedIn and Twitter are popular communication channels and a good way to connect with family 
and friends. Social media also provides opportunities to network with colleagues and like-minded individuals 
and to develop students as responsible members of a professional community. Sharing and communicating 
one's opinions can be a valuable learning experience; however, there are consequences of misuse. 
 
As health care workers, we pledge our confidentiality. If you post patient/client identifiable information 
(information that can identify a patient/client in any way), you are liable for breach of confidentiality. Even if 
you post information such as “the person that had the heart transplant today” you are disclosing 
patient/client identifiable information. And this is considered a HIPAA violation. HIPAA violations result in 
fines and jail terms.  
 
Social Media and UCA Occupational Therapy 
 
If you or your class or group create a social media group and call it UCA OT such as creating a Facebook 
group page and calling it UCA OT Class of 2021, a faculty member from the UCA OT program must monitor 
the postings on this page.   
 
http://uca.edu/toolkit/social-media-guidelines/ 

Sexual Harassment 

Sexual harassment by any faculty, staff, or student is a violation of both law and university policy and will not 
be tolerated at the University of Central Arkansas. Sexual harassment of employees is prohibited under 
Section 703 of Title VII of the Civil Rights Act of 1964, and sexual harassment of students may constitute 
discrimination under Title IX of the Education Amendments of 1972. Refer to the current UCA Student 
Handbook for more information and university policy.  
 
Sexual Misconduct – Board Policy 511, Date Adopted: 08/89; Revised: 12/12; 8/14 
 
When meeting or requesting a meeting with faculty and staff, you will notice they will be leaving their office 
doors open/cracked or other faculty/staff will be in the meeting with you or close by. You will also notice 
they will be asking you to make an appointment for meetings so this policy may be followed. In addition, you 
will notice faculty may not be able to demonstrate a technique, assessment, etc. in the back lab, Gross lab, 
Prince, or OT house, etc. if there is no one else around. 
The university is strengthening its policies regarding sexual harassment and as such our faculty and staff will 
be following these policies.  
 
Please do not think a faculty/staff member does not want to meet with you if they cannot meet immediately 
– these policies require a little planning ahead.  

 
 

https://uca.edu/wellness/drug-and-alcohol-abuse-prevention-information/
http://uca.edu/toolkit/social-media-guidelines/
https://uca.edu/titleix/sexual-misconduct-policy/
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Job Reference/Scholarship Reference Requests 

The Department of Occupational Therapy faculty and staff are committed to your goals. Faculty provide 
references and recommendation letters as a favor to students provided proper etiquette is followed.  
 

1. Ask faculty for their permission before adding them to your reference contact list. The preferred 
method of asking for permission is face-to-face; however, mail or e-mail may be used. Using social 
media is not appropriate.  

2. Be sure to ask faculty how they wish to be contacted. Ask them to provide the name, credentials, 
title, address (mail or e-mail) and/or phone number they prefer you use.  

3. Provide faculty with the approximate deadline by which you will need the recommendation or 
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Please read the Department of Occupational Therapy Safety Manual: Policies and Procedures. 
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LABORATORY REGULATIONS 

Lab Use  
�x Available for use during regular office hours 8:00am - 4:30pm for practice of skills associated with 
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https://uca.edu/ist/knowledgebase/gmail-forwarding_your_uca_messages_to_another_email_address/
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https://uca.edu/ot/job-opportunitie/
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EMERGENCY PROCEDURES SUMMARY  
 

 
 
 
PRINCE CENTER  
 
 

 

Chapter 
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DOYNE HEALTH SCIENCE CENTER 
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INTEGRATED HEALTH SCIENCE 
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Health and SAFETY MANUAL: POLICIES AND PROCEDURES 

PURPOSE OF THE OCCUPATIONAL THERAPY DEPARTMENT SAFETY MANUAL 
The purpose of this manual is to outline safety procedures designed to protect the health and welfare of 
students, faculty, staff, and visitors of the University of Central Arkansas Department of Occupational 
Therapy.  New employees and students will be oriented regarding these departmental safety procedures 
upon employment or matriculation.  The content of this manual will be reviewed and updated every year.   
 

EMERGENCY CONTACT INFORMATION 
Emergency contact information for each student should remain current in the eValue student account. 
Students should provide their name, addresses, and telephone numbers as well as the names, addresses, 
and telephone numbers of persons to be contacted in case of emergency.  Students are expected to 
promptly update the department in the event of any change in their contact information.  In any emergency, 
students may be reached while in class by calling the OT office (501-450-5017).  
 

INOCULATIONS AND CPR CERTIFICATION REQUIRED FOR PROGRAM 
 
All students are required to provide annual documentation of a TB skin test and maintain current CPR 
certification. Background checks must be updated annually. Additionally, health cards and CPR certifications 
must be current throughout any and all fieldwork placements, service learning, field experience, doctoral 
capstone experience to name a few. The contracts we sign with sites specify that we maintain current 
records on our students. Therefore, students whose health cards and/or CPR certifications due to expire 
prior to or during any given semester, must provide proof of update prior to the beginning of classes (not 
just before going out on one of these experiences). This means that at times, a student may need to update 
their information prior to the start of a term. Failure to maintain required documentation may result in 
removal from class or the program. 
 
UCA’s Department of Occupational Therapy uses the secure platforms, eValue & Viewpoint to manage and 
document students’ immunizations, criminal background check and completion of required documents and 
trainings (e.g. CPR, HIPAA). Each student is required to create his or her own account with both eValue and 
Viewpoint in order to upload required documents. Proof of renewals/updates must be maintained within 
these platforms throughout the program until graduation.   
 

INOCULATIONS: 
OT Department requirements: 
Documentation of the following immunizations is required of newly matriculated students by August 
15 of their first year, and must remain current throughout their academic program, fieldwork, and 
doctoral capstone.     

�x Tuberculosis (TB) Skin Test Card/Documentation; update annually.  
�x Hepatitis B Record - Submit evidence of immunization for Hepatitis B. The Hep B vaccination 

series (three immunizations) may be obtained at the UCA Student Health Center. (NOTE:  All 
patients must present a valid UCA ID when requesting services.) For information, go to 
http://uca.edu/studenthealth/immunizations. You must sign a waiver or submit to the first 
two Hep B immunization shots (given 1 month apart) by the deadline.  The final 

Chapter 

10 
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immunization is given 5 months after the second one. It should be noted that many health 
care facilities require Hep B immunizations for students and employees.  

�x Measles, Mumps, & Rubella (MMR) – 2 MMR vaccines or positive antibody titer.  
 

UCA contracts with clinical sites for placement of students.  The clinical sites have specific-site 
requirements and the final determination about acceptance of students for placement into the 
facilities.  The clinical sites, for example, may decline to accept a student for placement at their 
facilities based upon site-specific immunization requirements.  In such case, UCA cannot assure 
clinical placements for the student.  The inability to place a student at a clinical site may delay 
graduation or prevent completion of the program. 

 
Fieldwork sites may also require: 

�x Hepatitis B – Under OSHA regulations, all health care practitioners who may be at risk for 
occupational exposure to blood borne pathogens are required to be immunized for 
Hepatitis B.  Therefore, fieldwork sites in which you may be at risk for exposure to blood 
borne pathogens may require that you show proof of immunization. 

�x Varicella (or proof of previous diagnosis or immunization of chicken pox) 
�x Up to date shot records including Tetanus 
�x Flu vaccine 

�x Other vaccines as identified by the fieldwork site.CPR
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Course Title: Infection Prevention and Control (IPC) for Novel Coronavirus (COVID-19).  
 
The link is: 
 https://openwho.org/courses/COVID-19-IPC-EN 

 
 
 

IN THE EVENT OF INJURY/EMERGENCY 
If a student, staff or faculty member, or client should experience a severe injury in the Department, a 911 call 

https://openwho.org/courses/COVID-19-IPC-EN
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HOUSEKEEPING POLICY 
Following use of labs, students/faculty must clean surfaces with appropriate cleaners that are located in 
closed cabinets throughout the OT department.  Also, they must dispose of waste and materials in the 
appropriate receptacles.  Material Safety Data Sheets (MSDS) on all chemical products can be found in the 
OT Department of Doyne Health Science Center, suite 300 and on the faculty and staff shared network drive. 
 Refer to the Policies and Procedures for the Health and Safety of Clients, Students, and Faculty for additional 
handling and disposal of hazardous materials. 
 
CLIENTS, STUDENTS, AND FACULTY 
In all areas used by the OT Dept., accident prevention tags shall be applied by a representative of the 
physical plant as a temporary means of warning others of an existing hazard, such as defective tools, 
equipment, etc. 
 
GROSS ANATOMY LAB SAFETY PROCEDURES 
Extra care should be utilized during dissection and the clean up procedures after dissection.  Students are 
expected to utilize the heavy plastic garbage bags to dispose of any trash.  Trash must be bagged and the 
open end of the bag knotted and placed in the cadaver loading area outside the lab for pick up. Human 
tissue that is removed from the cadavers during dissection should be placed in separate labeled plastic bags 
(i.e. each bag should be labeled by the cadaver number) and kept in the lab refrigerator during the 
dissection. In the refrigerator, there are labeled slide out trays for each cadaver bag. 
 
The gross anatomy lab has safety equipment available to students utilizing the facility. Students should 
familiarize themselves with the operation of this equipment in the case that this equipment is needed while 
utilizing the lab.  Wearing gloves, protective eyewear and lab coats are important to protect your skin and 
eyes from exposure to preservative chemicals present in the cadavers. Hand washing is essential to maintain 
personal hygiene.  Eye washing equipment is located adjacent to the hand washing sinks located at each end 
of the lab.  There is a first aid box located at the entry of the lab adjacent to the large hand washing sinks at 
the entrance of the lab. 
 
Material Safety Data Sheets (MSDS) are kept up to date for all chemicals stored in the lab. MSDS sheets are 
organized in a binder located in the storeroom and are clearly labeled. A secondary MSDS binder is kept in 
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APPENDIX B – OTD Program Forms
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Attitude/Behavioral Check Sheet 
 

Student:_________________________________  Date____________________ 
 
DIRECTIONS:  The purpose of this evaluation is to provide feedback to the student regarding his/her 
professional development towards becoming an occupational therapist. The following rating scale is to 
be used by the faculty. Ratings are based on observations of the students in the classroom and other 
professional academic situations. 
 
0 = Unsatisfactory: The student does not demonstrate the required and/or level of professional skill. 

1 = Need Improvement: the student (while beginning to demonstrate the required level of professional 
skill) needs improvement in either quality or quantity.  

2 = Meets Requirements: the student demonstrates the required level of professional skills.  

3 = Exceeds Requirements: the student demonstrates refinement of additional qualities beyond the 
required by his/her progression through this curriculum. 

4 = N/O Not Observed: (Student has not been observed) . . . . or (has not had the opportunity to display) . 
. or (faculty have not had the opportunity to observe the student). 

The student: 
Physical Competencies (Mobility and 
Dexterity) Rating Comments 

Moves independently throughout the campus 
setting and fieldwork settings.  

0 1 2 3 N/O  

Utilizes and manipulates a variety of media and 
equipment 

0 1 2 3 N/O  

Independently performs motor coordination 
needed for treatment activities 

0 1 2 3 N/O  

Maintains alertness and ability to act in an 
emergency situation 

0 1 2 3 N/O  

Detects odors, sights, and sounds which may 
cause or indicate a potential hazard 

0 1 2 3 N/O  

Behavioral Competencies 
      

Displays appropriate dress and personal hygiene 0 1 2 3 N/O  

Demonstrates the ability to work productively 
with authority figures 

0 1 2 3 N/O  

Demonstrates the ability to work productively 
with peers 

0 1 2 3 N/O  

Displays honesty and integrity in academic and 
professional matters 

0 1 2 3 N/O  

Assumes responsibility for own actions 0 1 2 3 N/O  

Demonstrates ability to be flexible by adapting 
appropriately to unexpected situations 

0 1 2 3 N/O  

Demonstrate judgment by assessing situations, 
analyzing options, and problem solving.

0  
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Demonstrates awareness of personal needs and 
seeks appropriate intervention when problems 
arise:  
1. Personal  2. Academic  3. Other(specify) 

0 1 2 3 N/O 

 

Demonstrates dependability by notifying faculty 
of circumstances prevent attendance and by 
making up missed assignments.  

0 1 2 3 N/O 
 

Effectively utilizes organizational and time 
management skills. 

0 1 2 3 N/O 
 

Demonstrates sensitivity and respect for people 
of varied racial, cultural, religious and/or 
disability backgrounds 

0 1 2 3 N/O 
 

Demonstrates the ability to be a cooperative and 
contributing member of class, clinical, and 
professional activities 

0 1 2 3 N/O 
 

Deals with personal emotions maturely 0 1 2 3 N/O  

Demonstrates the ability to modify behavior in 
response to feedback 

0 1 2 3 N/O 
 

0 1 2 3 N/O 
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